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Standing Order Form

Please complete the form and return to Melanie Robinson

YOUR DETAILS

	Business Name
	XXX

	
	

	Address
	XXX

	
	XXX

	PostCode
	XXX


YOUR BANK DETAILS

	Bank/Building Society Name
	To the Manager

	
	

	Address
	

	&
	

	PostCode
	


	Branch Sort
	
	
	
	
	
	
	
	
	


	Account Number
	
	
	
	
	
	
	
	
	


INSTRUCTIONS TO YOUR BANK
Please pay Envoy 12 monthly payments on the same day each month. 

12 payments to be made of £XXX amounting to a total of £XXX

First payment to commence 1st May 2010. Last payment to be made 

1st April 2011.

Payment Date:  1st  of each month   First Payment Date: 01/05/2010

Amount of initial payment: 

	£XXX
	
	Amount in words



Amount of subsequent payments up to and including April 2011: -

	£XXX
	
	Amount in words


	Date
	
	Signature


	BANK USE ONLY


	Please pay to: 
Envoy




Natwest Bank, Staines Branch
Account No.:

62555375
Sort Code:

55-50-39

Quote Ref:

XXXX/ENVOYPACKAGE


